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Employee Name: _______________________________  Date of Request  ____/____/____

Type of Request (explain in detail): ____________________________________________

________________________________________________________________________

________________________________________________________________________

Parts/Materials required (include any/all shop materials): ____________________________

________________________________________________________________________

________________________________________________________________________

Support Personnel and/or Equipment required (Mechanical, paint, body, etc.): __________

________________________________________________________________________

Estimated Repair/Service Time (hours/days): _____________________________________

Vehicle Disabled during Repair:  Yes     No       Storage Required:  Yes     No

Date(s) Requested: ________________________________________________

                             1st Choice______________   2nd Choice _______________

____________________ Approved   Not Approved  ____________________
Location Manager Date(s)

____________________ Approved   Not Approved  ____________________
Owner Date(s)
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3406 Jefferson Davis Hwy
Alexandria, Virginia 22305

Phone:  703-684-2985Phone:  703-684-2985Phone:  703-684-2985Phone:  703-684-2985Phone:  703-684-2985
Fax:  703-549-2658Fax:  703-549-2658Fax:  703-549-2658Fax:  703-549-2658Fax:  703-549-2658

417 East Clifford Ave.
Alexandria, Virginia 22305

Phone:  703-706-8151Phone:  703-706-8151Phone:  703-706-8151Phone:  703-706-8151Phone:  703-706-8151
Fax:  703-706-5918Fax:  703-706-5918Fax:  703-706-5918Fax:  703-706-5918Fax:  703-706-5918


