
Supervisor

A copy of this written warning has been given to me.

Employee                                                        Date

Witness                                                            Date
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    Name: ____________________________

    Date: ____________________________

    On the above date, I warned this employee regarding_____________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

    A detailed description of the incident including corrective action:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

This written warning gives you a chance to correct your conduct and job performance in the
future.  If you fail to correct your conduct in the future, you will be subject to further corrective
action.

Written Warning Notice
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Alexandria, Virginia 22305
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